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NAME _________________________________ SCHOOL __________________
TITLE OF PROPOSAL ________________________________

PROPOSAL DUE DATE ______________________________

DESCRIPTION OF PROPOSAL  ___________________________________________

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

EXPLAIN HOW THIS PROPOSAL MEETS A COMMUNITY NEED ________________

__________________________________________________________________________________________________________________________________________________________________________________________________________________

WHEN WILL YOU PERFORM YOU COMMUNITY SERVICE?  AFTER SCHOOL? WEEKENDS? WHAT DAYS OF THE WEEK?

____________________________________________________________________________________________________________________________________________

NAME OF SUPERVISOR _______________________________________

TELEPHONE NUMBER ________________________________________

TRANSPORTATION NEEDED? __________________________________

HOW WILL YOU PREPARE FOR YOUR COMMUNITY SERVICE?  ANY BACKGROUND INFORMATION NEEDED?______________________________________________________

________________________________________________________________________________________________________________________________________________________

_____ PROPOSAL ACCEPTED

_____ PROPOSAL DENIED

_____ MORE INFORMATION NEEDED

ADDITIONAL COMMENTS:
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SERVICE LEARNING AGREEMENT
Student Name _______________________________  School ___________________

Agency ___________________________________  Agency Phone ______________

This contract is for:


Fall semester ______      Spring Semester _____


Starting Date ______       Finishing Date _______


Hours per week ____       Times/dates of visitation ________________________


Days of the week:  (circle)     Monday       Tuesday       Wednesday

                                                           Thursday     Friday          Saturday           Sunday

Duties:  _____________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________________________________________________

I, ____________________________, have opted to complete my service project at the above agency.  I agree to abide by the regulations and policies of this agency and to perform to the best of my ability the tasks specified in this agreement.  I agree to call the agency in advance if I am detained or plan to be absent for any reason.

I, ____________________________, the parent or legal guardian of ____________________,
 agree to lend support and encouragement to my son or daughter in the service he or she will render to the agency we have chosen.  I accept full responsibility for the scheduling, supervision, and transportation to and from the agency.
_____________________________________ (agency name), agrees to accept the service of this student as specified in this agreement.  We agree to provide meaningful tasks for this student to perform.  In exchange for services rendered, this agency will train, supervise, and evaluate the student.

___________________________________  ________________

Student’s Signature



         Date

___________________________________  ________________
Parent/Guardian Signature


         Date

___________________________________  ________________
Agency/Project Supervisor’s Signature
         Date

Student’s Address ___________________________    Phone ______________

City ___________________________   Zip Code ___________
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Service Learning
AGENCY SUPERVISION REPORT

Student Name ___________________________  School _______________________

Agency _________________________________ Supervisor ____________________

1.
Student’s assigned duties: _____________________________________________
____________________________________________________________________________________________________________________________________________

2.
Was the student prepared for the assignment?    Y     N

3.
Was the student on time?    Y     N

4.
Did the student abide by agency rules and regulations?     Y     N

	General Appraisal

	Superior
	Above 
Average
	Average
	Below 
Average
	Don’t 
Know

	ability to work with other volunteers


	1
	2
	3
	4
	5

	ability to work with staff supervisors

	1
	2
	3
	4
	5

	rapport with clients


	1
	2
	3
	4
	5

	attendance


	1
	2
	3
	4
	5

	initiative/independence


	1
	2
	3
	4
	5

	overall effectiveness


	1
	2
	3
	4
	5


Additional comments or suggestions:  ________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________________________

Number of hours completed:  ____________

__________________________________________        ______________________

Supervisor’s signature




        Date
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SERVICE LEARNING REQUIREMENTS

BASICS
1.
The service performed should be either a choice from the list of possible service projects
or a selection of your own which was approved.  Complete the attached proposal form and get approval before starting your service project.  The agency supervision report must be turned in to receive credit for this activity.  Turning in a late report will result in a deduction of points.  The report must be signed by either your site supervisor or your parent/guardian.
JOURNAL:

2.
The additional required assignment constitutes a 1-2 page journal.  The journal must 

describe your service learning project and discuss your feelings about your service projects.  Discuss your accomplishments, any setbacks, what type of experience this was for you, how this service benefited the community, and if you plan to continue further with your service.  Overall, the journal must describe the 3 main components of service learning:


PREPARATION:  How did you prepare for this type of service?


ACTION:  Describe what you did for your service project; and


REFLECTION:  What did you learn?

PRESENTATION:

3.
The actual presentation will also be graded.  Please make sure your information follows a 
logical progression, while integrating the exhibit into your discussion of the three service components (preparation, action, reflection).  Be detailed during discussions and be prepared to answer simple questions about your service.  Do your best when presenting (standing, speaking clearly, etc.).  You may use note cards to help you.  Please do not stand and read from the cards.  YOUR PRESENTATION MUST LAST AT LEAST 10-15 MINUTES.  Groups will be expected to have a longer presentation with all speaking being equally divided.  (If you choose to present as part of a group, you will receive the same points for the presentation section.)
EXHIBITS OR CLASS INVOLVEMENT ACTIVITY:

4.
To complete an exhibit use a tri-fold board or large poster(s) to prepare your display for 

presentation.  Whether working individually or as a group, you will need to prepare only one exhibit.  Your exhibit should reflect the preparation, action, and reflection components of each group member’s service.  Include a time-line of events, information from outside sources, and something to symbolize/show your reflections.  Any other information accumulated during the service may also be included (pictures, pamphlets, etc.).  You may complete a Power Point presentation instead of using a tri-fold board.  Requirements remain the same.

OPTIONAL:

5.
Each group, or individual, can prepare an involvement activity for the class.  This activity 

should enhance and develop an understanding and appreciation of your service and should take anywhere from 5 to 10 minutes to complete.  Because creativity is appreciated, word searches and quizzes are discouraged.  Information used in the activity should have been discussed during the presentation and instructions should be supplied in writing prior to the activity.  Any pre-printed materials should be typed.

[image: image5.png]



SERVICE PROJECT PRESENTATION 
Project: ________________________________________________ Date: _________________
Participants: ___________________________________________________________________
I.  
PROJECT (225)

_____ A. 
Additional Project Requirements (50)




1.  Journal/Reflection of project, 1-2 pages (30)





*Detailed discussion of planning, action, and reflection of project




2.
Free of spelling and grammatical errors, neatly done, include a cover page (20)


_____ B.
Exhibit and/or Class Involvement Activity (75)





*Original, neatly done, visuals included (pictures, pamphlets, etc.)


_____ C.
Actual Service (100)





1.
Positive cooperation with agency and/or teacher – establish community 






partnerships





2.
Builds student responsibility





3.
Meets a recognized community need





4.
Evaluation completed by supervisor and turned in before, or at time of, the






presentation





5.
Received “satisfactory” or above rating by supervisor

PROJECT TOTAL: __________

II.
PRESENTATION (125)


_____ A.
Detailed discussion of 3 service components (75)





*Preparation – planned ahead for service project





*Action – student responsibility for implementation of project





*Reflection – throughout project


_____ B.
Knowledge of community organization/informative (20)


_____ C.
Communication Skills (10)





*Speaks clearly, answers questions effectively, faces the audience, planning is 





evident


_____ D.
Integration of exhibit into presentation (10)




*Discussion of information on board or Power Point


_____ E.
Logical development of presentation – organization (10)

PRESENTATION TOTAL:  __________l

_________  Appropriate behavior during class presentations

OVERALL TOTAL: _________/350        GRADE: _________

COMMENTS:
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SERVICE LEARNING PROJECTS
You will be required to complete two service learning project this year.  You must submit

a proposal to be approved, a service agreement signed by the individual in charge of 
your supervision, and a final appraisal form.  In addition, you must keep a journal of the time you spent on this project and discuss your experiences.
SUGGESTED IDEAS:

	Red Cross Volunteer


	YMCA, YWCA volunteer
	Fire Cadets

	Volunteer at zoo


	Organize a fundraiser
	Organize a community clean-up

	Volunteer at Wildfowl Museum


	Grant-A-Wish volunteer
	Life Saving Museum volunteer

	Help at library-school or public


	Help at a day-care
	CPR training

	Nursing home volunteer


	Boating/hunting safety course
	Hospitals-AGH or PRMC (all 10 hrs.)

	Recreation departments-OC/Berlin


	School clean-up
	Tutoring after school

	Volunteer at city government


	Habitat for Humanity
	Help church groups

	MADD volunteer


	Salvation Army volunteer
	Humane Society

	Girl Scouts/Boy Scouts volunteer


	Walk-a-thons
	Help for people with disabilities

	Jump Rope for Heart


	After-school activities volunteer
	Heart Association

	Diakonia volunteer


	Joseph House volunteer
	NAACP volunteer

	Food bank volunteer


	Serve dinner/lunch for homeless
	Project Outreach

	Help a teacher after school


	Leukemia Society
	Surfrider

	Art League volunteer


	Maryland Coastal Bays Program
	O.C. Elem. After-school Academy

	After-school reading to younger person/person with disabilities


	Develop web page for local community group with their permission
	Participate in park beautification 

project

	Relay for Life


	
	


OTHER SOURCES OF IDEAS:

•
Check the local newspaper requesting volunteers.

•
Look for needs in the community that may be of interest to you.

•
Look for projects that may be in your area of interest to study in college.

•
The website of the Maryland Student Service Alliance offers project ideas at http://mssa.sailorsite.net/ideas.html
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ARTICLE SEARCH (3)
(100 POINTS EACH)
Complete the following and urn in on the specified due dates.  You will be completing a total of three article searches.  Each search must focus on a different issue and will help you prepare and/or reflect upon the concept of service learning.
Articles must be about the United States.
INSTRUCTIONS  
Collect 5-8 newspaper and/or magazine articles (Internet articles are allowed) pertaining to one of the following issues:

A.
Issues of the elderly

B.
Crime and/or crime prevention

C.
Issues of those with disabilities

D.
Issues of those living in poverty

E.
Education

F.
Environment

After clipping and reading these articles,


1.
write a paragraph for each article summarizing the article

                                 AND


2. 
your reaction of each article.

Summaries should be 3-5 sentences in length.  Make sure you identify the topic of the article from the list above.

Reactions should include your feelings about the article, what parts you agree or disagree with, and what you would do differently.  Give quotes from the article to support your position.  Reflections should be at least one good paragraph.

REQUIREMENTS:


1.
Articles must be mounted and included with your summaries.  Service Learning topic must be identified.


2.
Articles must be turned in on time to receive full credit.


3.
Article summaries and reactions must be neatly done, well written, and free of spelling and grammatical errors.


4.
Articles must be current and be related to topics described above.

5.
Articles must be in a folder with a cover page.


6.
Articles must be written in blue or black ink or typed.  Do not use pencil

Points  for Article Search (3)


•
5 articles clipped and mounted; appropriate service learning topic (25)

•
Complete reaction/summary of articles (50)

•
Professionalism – spelling, appearance, cover page and folder (25)

100 points for each set of articles
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